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PRELIMINARY 

Name 

1. The name of the Association is ‘Friends of the National Film & Sound Archive Incorporated’, also 
known as FNFSA and hereinafter referred to as either ‘FNFSA’ or ‘the Association’. 

Definitions 

2. In this Constitution, unless a contrary intention appears: 

(a) ‘Act’ means the Associations Incorporation Act 1991 (ACT) as amended from time to time 

(b) ‘Association’ means the Friends of the National Film and Sound Archive Incorporated 

(c) ‘Constitution’ means this Constitution 

(d) ‘Committee' means the Committee of the FNFSA 

(e) ‘Subcommittee' means a Subcommittee of the FNFSA 

(f) ‘Committee Member’ is a financial Member who is elected or appointed to be on the Committee 

(g) ‘Financial Year’ is the period from 1 July of a given year to 30 June of the next year 

(h) ‘FNFSA’ means Friends of the National Film and Sound Archive Incorporated 

(i) ‘Incorporated Association’ is a legal entity, separate from its individual Members, that can hold 
property, sue and be sued 

(j) ‘Member’ means a member, however described, of the Association 

(k) ‘NFSA’ means the National Film and Sound Archive of Australia 

(l) ‘Ordinary Committee Member’ means a Committee Member who is not an office-bearer of the 
Association  

(m) 'Regulation' means the ACT Associations Incorporation Regulation 1991, as amended from time 
to time 

(n) ‘Rules’ means the rules set out in this document 

(o) 'Territory' means the Australian Capital Territory 

(p) ‘Volunteer” means a person who is not an employee or contractor active in working for the 
Association as directed by the Committee. 

Incorporation 

3. The FNFSA was incorporated under the Act on 14 September 2010 and has the Association Number of 
AO 5050. 

Interpretation 

4. In this Constitution: 

(a) Words stating the singular include the plural. 

(b) Headings are inserted for ease of reference only and do not affect the interpretation of this 
Constitution. 

(c) References to any statute include every amendment, re‐enactment or replacement of that 
statute. 

https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/sl/2023-25/
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Purpose 

5. The FNFSA is a not-for-profit community organisation established for the purpose of supporting the 
functions of the NFSA as defined in the National Film and Sound Archive Act 2008 (Cth), and 
encouraging links between it, the screen and sound communities and the general community in order 
to promote excellence in film and sound culture and archiving.   

Objects 

6. The FNFSA aims to: 

(d) Encourage both public and private acknowledgement and support of the NFSA in fulfilling its 
mandate, as set out in the National Film and Sound Archive Act 2008 (Cth), leading to increased 
community awareness of the NFSA’s role, activities and collections. 

(e) Support and promote the public profile of the NFSA.  

(f) Undertake and participate in research, talks, discussions, seminars, screenings, special events and 
education on the historical and cultural significance of the NFSA, its collection and related 
materials.  

(g) Promote creative initiatives involving archival resources. 

(h) Cooperate with kindred organisations that share similar goals. 

(i) Raise, or assist in raising, funds to support specific NFSA programs. 

(j) Promote the optimum engagement, flow of information and ideas between the NFSA, the film 
and sound communities and the community at large. 

(k) Advocate and lobby in support of the NFSA and its various constituencies. 

7. The Association may alter its objects by special resolution only. If the Association has resolved to alter 
its objects, it must provide notice to the relevant authorities as required by law.  

Application of Certain Legislation 

8. The following legislation applies to the Association’s rules as if the rules were an instrument made 
under the Act: 

(a) the Electronic Transactions Act 20011 

(b) the Legislation Act 20012. 

Patronage 

9. The Committee may appoint a patron or patrons who support/s the objects of the Association, and 
keep a record of their names.  

Office Location 

10. The office of the Association will be situated in the Australian Capital Territory.  

MEMBERSHIP   

Membership       

11. Those who support the Objects of the FNFSA may apply to the Committee to become a Member, as a: 

(a) Person (referred to as individuals) 

 
1  Under the Electronic Transactions Act 2001, s 8, information required to be given in writing may be given 

electronically. For example, applications for membership may be given by email. 
2  The Legislation Act contains definitions and other provisions relevant to the Association’s rules. 

https://www.legislation.gov.au/C2008A00014/latest/downloads
https://www.legislation.gov.au/C2008A00014/latest/downloads
http://www.legislation.act.gov.au/a/2001-10
http://www.legislation.act.gov.au/a/2001-14
http://www.legislation.act.gov.au/a/2001-10
http://www.legislation.act.gov.au/a/2001-14
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(b) Household being one to two adults and any dependent children living in the same residence; or 

(c) Association, organisation or other body (referred to as an organisation), whether incorporated or 
not. 

12. The membership applicant shall become a Member upon lodgement of a membership application 
form, receipt of the required membership fee by the FNFSA and approval by the Committee, 
whichever is the later.  

13. Should a membership application not be approved, any membership fee paid will be refunded.  

14. Continuing membership is contingent on payment of applicable fees when the renewal term is 
reached. 

15. The Committee may, by resolution, set membership fees for different categories of membership, and 

for different periods, which will be listed on the FNFSA website3. 

16. The Committee may also offer honorary or honorary life membership of the FNFSA on such conditions 
as the Committee may determine. 

17. An application for membership of the Association must be made in the manner as resolved or 
amended by the Committee and include the applicant’s name, address and contact details. 

Transferability of Membership Entitlements 

18. A right, privilege or obligation that a person has by being a Member cannot be transferred or 
transmitted to another person, and terminates on cessation of the person’s membership. 

Cessation of Membership 

19. A membership ends if: 

(a) the person, household or organisation resigns under section Resignation of Membership 

(b) the person, household or organisation has not paid applicable membership fees within 3 months 
of the due date 

(c) the person, household or organisation’s membership is cancelled as a result of disciplinary action 
taken 

(d) the Member is an individual and dies; or is not physically or mentally fit to exercise the functions 
of Membership 

(e) the Member is an organisation, and the organisation is wound up; or 

(f) the FNFSA is wound up.  

Resignation of Membership 

20. A Member who has paid all amounts payable may resign membership of the Association by first giving 
notice of not less than one (1) month in writing to the Secretary of their intention to resign 
whereupon at the end of the said period of notice, they cease to be a Member. 

21. If a Member resigns membership fees are not refundable.  

Members’ Liabilities 

22. The liability of a Member to contribute towards the payment of the debts and liabilities of the 
Association or the costs, charges and expenses of the winding up of the Association is limited to the 
amount (if any) unpaid by the Member in relation to membership of the Association. 

 
3  As found at Friends of the NFSA website 

https://www.archivefriends.org.au/
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Disciplining of Members 

23. If the Committee is of the opinion that a Member has persistently and wilfully acted in a manner 
prejudicial to the interests of the Association, the Committee may by resolution suspend or terminate 
the membership of the Member. The Committee will first give the Member to be disciplined written 
notice of the grounds for the proposed disciplinary action and the opportunity to make oral and/or 
written representation to the Committee within seven (7) days. 

24. As soon as practical after the submission period has ended and the Committee has made a decision, 
the Committee must give the Member written notice of the decision and the reasons for it. 

25. A decision of the Committee to discipline a Member of the Association may be reviewed, varied or 
reversed at a General Meeting by special resolution. The General Meeting shall be called within one 
(1) month of the receipt of a request for such a Meeting from the Member disciplined. 

Membership Register  

26. The Secretary will ensure that a register of Members is kept showing: 

(a) the name and address and contact details of each Member 

(b) the date each Member became a Member of the Association; and 

(c) the date (if any) a Member ceases to be a Member of the Association. 

27. Each Member is responsible to notify the Secretary of the Association of any change in details. 

THE FNFSA COMMITTEE 

Committee Members 

28. The Committee includes the following office-bearers for the Association: 

(a) the President 

(b) the Secretary 

(c) the Treasurer. 

29. The Committee may also include: 

(a) a Vice President 

(b) ordinary Committee Members. 

30. A Committee Member must not hold more than one (1) office on the Committee at the same time.4  

Committee functions 

31. Subject to the Act, the Regulations, these Rules, and to any Resolution passed by a General Meeting of 
the Association, the Committee: 

(a) controls and manages the affairs of the Association 

(b) may exercise the Association’s functions under the Act, other than those functions that are 
required to be exercised by the Association in General Meeting and Other General Meetings; and 

(c) has power to perform all acts and do all things that appear to the Committee to be necessary or 
desirable for the proper management of the affairs of the Association. 

 
4  Committee members have duties of care and diligence, good faith and proper purpose and duties about the use of 

their position and the use of information obtained because of their position (see Associations Incorporation Act, 
div 4.2 and dict, def officer). 

https://www.legislation.act.gov.au/a/1991-46
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Subcommittees 

32. The Committee may appoint Subcommittees consisting of one or more Committee Members with or 
without other Members or appointees. 

33. The Committee may delegate to such Subcommittees such functions as it sees fit except those 
functions given to the Committee under the Act or another Territory law5; or by resolution of the 
Members at a General Meeting. 

34. The Committee will assign written terms of reference to each Subcommittee.  

Functions of the President 

35. The functions of the President include: 

(a) chairing Committee Meetings and General Meetings (including Annual General Meetings) 

(b) exercising any other function given to the President under the Act; or by the Committee or the 
Members to achieve the Association’s objects. 

Functions of the Vice President 

36. The functions of the Vice President (if any) include: 

(a) exercising the functions of the President if the President is unavailable to exercise those 
functions for any reason 

(b) exercising any other function given to the Vice President, under the Act; or by the Committee or 
the Members to achieve the Association’s objects. 

Functions of the Secretary 

37. The Secretary must ensure that true written records are kept of the business of the Association 
including: 

(a) this Constitution 

(b) register of Members 

(c) minutes of all General and Committee Meetings; and 

(d) a file of correspondence. 

38. Such records must be held in custody of the Secretary and be made available for inspection by any 
Member at a reasonable time. 

39. The functions of the Secretary also include exercising any other function given to the Secretary under 
the Act or the Association’s rules; or by the Committee or the Members to achieve the Association’s 
objects. 

40. The Secretary must lodge the Notice of changes in Committee in accordance with the Act6. 

Functions of the Treasurer 

41. The Treasurer must: 

(a) collect and receive all amounts owing to the Association 

(b) make all payments authorised by the Association 

(c) ensure that correct books and accounts are kept showing the financial affairs of the Association 
with full details of all receipts and expenditure connected with the activities of the Association. 

 
5  For laws about delegations, see the Legislation Act, pt 19.4. 
6  A Committee Member must notify the Association of any change of address within 1 month (see Associations 

Incorporation Act, section 62(1). 

http://www.legislation.act.gov.au/a/2001-14
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46


P a g e | 8   S e p t e m b e r  2 0 2 5  
 

(d) hold custody of and make available such books and accounts for inspection by any Member at a 
reasonable time 

(e) prepare an Annual statement of accounts for the Association and present it to the Members at 
the Annual General Meeting, and then lodge with the appropriate authorities (Access Canberra); 
and 

(f) exercise any other function given to the Treasurer: 

(i) under the Act or the Association's rules 

(ii) by the Committee or the Members to achieve the Association’s objects.  

Delegating functions of Committee Members 

42. An office-bearer may delegate their functions under the Association’s rules to any other Committee 
Member but must not delegate a function given to an office bearer: 

(a) under the Act or another Territory law 

(b) by resolution of the Members at a General Meeting. 

Election of Committee Members 

43. Up to nine and no fewer than five ordinary Committee Members, who must be current financial 
Members of the Association and not less than 18 years of age, shall be elected at the Annual General 
Meeting by the first past the post method of election.   

44. Nominations of candidates for election to the Committee of the Association must be: 

(a) made in writing 

(b) signed by two (2) Members of the Association 

(c) accompanied by the written consent of the candidate (which may be endorsed on the 
nomination form); and 

(d) received by the Secretary up to seventy-two (72) hours prior to the commencement of the 
Annual General Meeting at which the election is to take place. 

45. If the number of nominations received is equal to the number of vacancies to be filled, the people 
nominated are taken to be elected. If insufficient nominations are received to fill all vacancies on the 
Committee, the candidates nominated are taken to be elected and further nominations may be 
received at the Annual General Meeting. 

46. If insufficient further nominations are received at the Annual General Meeting, any vacant positions 
remaining on the Committee are taken to be Casual Vacancies. 

47. If the number of nominations received exceeds the number of vacancies to be filled, a ballot must be 
held. 

48. The ballot for the election of Committee Members must be conducted at the Annual General Meeting 
in the way the Committee directs. 

49. A list of candidates’ names, with the proposers’ and seconders’ names, will be announced at the 
beginning of the Annual General Meeting at which the election is to take place. 

50. Each Member present in person at the Annual General Meeting will be entitled to make a single vote 
for each vacant position. 

51. The Association may from time to time by ordinary resolution passed at a General Meeting increase or 
reduce the number of Committee Members. 
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Committee Member Tenure and Removal 

52. Each elected Committee Member shall, subject to these rules, hold office from immediately after the 
Annual General Meeting at which they are elected until the next Annual General Meeting after their 
election.  

53. The term of office of a Committee Member may also end if: 

(a) the person resigns from office, on the day the resignation takes effect7 

(b) the person’s membership of the Association ends, the day the membership ends 

(c) the person is disqualified from holding Committee membership under the Act8 

(d) the Association in a General Meeting, by resolution, subject to the Act9, removes any Committee 
Member from the position of Committee Member before the end of the Member’s term of 
office, on the day of that General Meeting. 

54. The President, Vice President (if any), Secretary and Treasurer shall be elected by the Committee from 
among their number at the first meeting of the new Committee held following each Annual General 
Meeting of the Association. They shall hold office, unless removed from office by the Committee, until 
the end of the following Annual General Meeting. 

55. Should a Committee Member’s tenure end before the following Annual General Meeting, a casual 
vacancy is recorded.  

Casual Vacancies 

56. A casual vacancy arises when a Committee Member: 

(a) dies 

(b) ceases to be a Member of the Association 

(c) suffers from mental incapacity 

(d) resigns office by personally writing to the Committee 

(e) is removed from office in accordance with Disciplining of Members 

(f) becomes an insolvent under administration within the meaning of the Act 

(g) is absent without apology or without the consent of the Committee from all meetings of the 
Committee held during a period of three months; or 

(h) does not exercise the functions of their office for a period of 3 months. 

57. A casual vacancy, arising under Rules 46, 55, 56 may be filled by appointment of the Committee.  

Committee Meetings 

58. The Committee must meet (via a Committee Meeting) at least 3 times during its term. 

 
7  A committee member may resign from the committee by written notice given to the public officer (see Associations 

Incorporation Act, section 64A. 
8  (i) Under the Associations Incorporation Act, section 63 (Disqualification from office—convictions or bankruptcy)—

the day the disqualification takes effect; or 
(ii) the Associations Incorporation Act, section 63A (Disqualification from office—noncompliance with Act,)—the day 
the disqualification takes effect; or 
(iii) the Associations Incorporation Act, section 63B (Disqualification from office—disqualified under other 
legislation)—the day the disqualification takes effect; 

9  The Associations Incorporation Act, section 50 (Rules of natural justice) 

https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
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59. Committee Meetings must be held on the dates and at the times and places decided by the 
Committee. 

60. The Committee may, by resolution, decide to hold a Committee Meeting using a method of 
communication, or a combination of methods of communication10, that allows a Committee Member 
taking part to hear or otherwise know what each other Committee Member taking part says without 
the Members being in each other’s presence. 

61. A Committee Member who takes part in a Committee Meeting conducted under Rule 60 is taken, for 
all purposes, to be present at the Meeting. 

62. The Committee may invite at its discretion other persons, such as a member of the NFSA staff or 
members of Subcommittees, to a Committee Meeting where information alignment of FNFSA business 
and operational matters is required. The invited person/s will not be member/s of the Committee and 
thereby not have any Committee responsibilities and will not vote, but must abide by Committee 
protocols. This invitation may be revoked by a majority vote of the Committee. 

Committee Meeting Notice and Business 

63. The Secretary must give each Committee Member notice of a Committee Meeting (a Committee 
Meeting Notice): 

(a) at least 48 hours before the Meeting; or 

(b) if the Committee unanimously agrees on another period—that period before the Meeting. 

64. The Committee Meeting Notice must state: 

(a) the date, time and place of the Meeting; and 

(b) the general nature of the business to be conducted at the Meeting. 

65. The Committee may conduct business at a Committee Meeting only if: 

(a) the business is mentioned in the Committee Meeting Notice 

(b) the majority of the Committee Members at the Meeting agree that the business is urgent; and 

(c) it is appropriate to conduct the business at the Meeting. 

Committee Meeting Chair 

66. A Committee Meeting must be chaired by: 

(a) the President 

(b) if the President is absent, a Vice President (if any); or 

(c) if the President and any Vice President are absent, a Committee Member elected to chair the 
Meeting by the Committee Members at the Meeting. 

Committee Meeting Quorum 

67. The Committee may conduct business at a Committee Meeting only if there is a quorum of three 
(3) Committee Members. 

68. If there is not a quorum at the time stated in the Committee Meeting Notice, the time of the Meeting 
is taken to be postponed for 30 minutes11. 

 
10  Examples—methods of communication: video conferencing software, instant messaging, telephone conferencing 
11  If a quorum for a committee meeting is not reached because a committee member present at the meeting has a 

personal interest in a matter being considered, a General Meeting may be called to pass a resolution to deal with 
the matter (see Associations Incorporation Act, section 65A (3)). 

https://www.legislation.act.gov.au/a/1991-46
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69. If there is not a quorum after the 30-minute postponement, the Meeting is ended. 

Committee Meeting Voting 

70. Each Committee Member has one (1) vote on each question arising at the Committee Meeting and 
must vote personally12. 

71. A motion is carried if a majority of the Committee Members at the Committee Meeting vote in favour 
of the motion. 

72. If the votes on a question are equal, the chair has a second or deciding vote. 

73. The Committee Members at a Committee Meeting may vote on a question at the Meeting orally, in 
writing or by a show of hands. 

74. A vote on a question at a Committee Meeting must be conducted by ballot at the Meeting if: 

(a) the chair decides the vote is to be by ballot; or 

(b) at least two (2) Committee Members request the vote be by ballot. 

75. If a ballot is required, the chair must decide how the ballot is to be conducted. 

76. For this section, voting personally includes voting while taking part in a Committee Meeting 
conducted using a method of communication that allows a Committee Member taking part to hear or 
otherwise know what each other Committee Member taking part says without the Members being in 
each other’s presence. 

Committee Meeting Minutes 

77. The Committee must ensure that minutes are taken and kept for each Committee Meeting. 

78. The following must be recorded in the minutes: 

(a) the names of the Committee Members at the Meeting and any apologies 

(b) whether the Committee agreed that the minutes of the previous Meeting are correct 

(c) a description of the business conducted at the Meeting 

(d) any motion on which a vote is taken at the Meeting and the outcome of the vote; and 

(e) if a Committee Member makes a disclosure of a material personal interest as required by the 
Act13: 

(i) the nature and extent of the interest; and 

(ii) the relation of the interest to the Association’s activities. 

79. A summary of the minutes of Committee Meetings must be provided to Members on request. 
However, the Committee may refuse access if satisfied that allowing access would be prejudicial to 
the Association’s interests (see the Act14). 

Committee Meetings—records 

80. The Committee must keep the following records for each Committee Meeting: 

(a) Committee Meeting Notices 

 
12  A committee member who has a material personal interest in a matter must not be present while the matter is 

being considered by the committee and must not vote on the matter (see Associations Incorporation Act, s 65A). 
13  See the Associations Incorporation Act, section 65 (Disclosure of material personal interest) (1) 
14  See the Associations Incorporation Act, section 35 (Copies of documents for members) and section 35A (Committee 

may refuse access to documents) 

https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
https://www.legislation.act.gov.au/a/1991-46
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(b) minutes of Committee Meetings; and 

(c) copies of documents considered at Committee Meetings. 

ANNUAL AND OTHER GENERAL MEETINGS 

The provisions in this part apply to all General Meetings, including Annual General Meetings, unless 
otherwise stated. 

Method of holding Meetings 

81. All Meetings may be held using a method of communication, or a combination of methods of 
communication, that allows a Member taking part to hear or otherwise know what each other 
Member taking part says without the Members being in each other’s presence15. 

82. A Member who takes part in a Meeting conducted via such a method of communication is taken, for 
all purposes, to be present at the Meeting and if a vote is held, deemed to be voting personally. 

Holding of Annual General Meeting 

83. The Association must, at least once in each calendar year and within five (5) months after the end of 
each financial year of the Association, call an Annual General Meeting of its Members. 

84. The Association must hold its first Annual General Meeting within: 

(a) 18 months after its incorporation under the Act, and 

(b) five (5) months after the end of the first financial year of the Association. 

85. The Annual General Meeting of the Association must be called on the date and at the place and time 
that the Committee considers appropriate. 

86. In addition to any other business that may be transacted at an Annual General Meeting, the business 
of an Annual General Meeting is to: 

(a) confirm the minutes of the last Annual General Meeting 

(b) receive from the Committee reports on the activities of the Association during the last financial 
year 

(c) elect Committee Members; and 

(d) receive and consider the statement of accounts and a reviewer’s or auditor’s report, and a report 
about the Committee membership, principal activities and profit or loss. 

87. The provisional agenda of the Annual General Meeting will always include an item under which any 
other business may be raised by those present. 

88. An Annual General Meeting must be specified as such in the notice of the Meeting, that notice 
conforming to the requirements noted in Notice of Annual General and General Meetings. 

Holding of General Meetings 

89. All Meetings, other than Annual General Meetings, will be called General Meetings.  

90. The Committee may, whenever it considers appropriate, call a General Meeting of the Association by 
Committee resolution. 

91. The Committee must, on the requisition in writing of not less than eight (8) Members, call a General 
Meeting of the Association. 

 
15  Examples—methods of communication: video conferencing software, instant messaging, emailephone conferencing 
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92. A requisition of Members for a General Meeting must: 

(a) state the purpose or purposes of the Meeting 

(b) be signed by the Members making the requisition 

(c) be lodged with the Secretary, and 

(d) consist of one or more documents each signed by one (1) or more of the Members making the 
requisition.  

93. If the Committee fails to call a General Meeting within one (1) month after the date when a requisition 
of Members for the Meeting is lodged with the Secretary, any one or more of the Members who made 
the requisition may call a General Meeting to be held not later than three (3) months after that date. 

94. A General Meeting called by a Member or Members mentioned in Rule 91 must be called as nearly as 
is practicable in the same way as General Meetings are called by the Committee.  

Notice of Annual General and General Meetings 

95. Except if the nature of the business proposed to be dealt with at a General Meeting requires a special 
resolution of the Association, the Secretary must, at least 14 days before the date fixed for the holding 
of the General Meeting, send by email to each Member at the Member’s email address, or if email not 
recorded, postal address appearing in the Members’ register, a notice specifying the place, method, 
date and time of the Meeting and the nature of the business proposed to be transacted at the 
Meeting. 

96. If the nature of the business proposed to be dealt with at a Meeting requires a special resolution of 
the Association, the Secretary must, at least twenty one (21) days before the date fixed for the holding 
of the General Meeting, send notice to each Member in the way provided at Rule 95 specifying, in 
addition to the matter required under that subsection, the intention to propose the resolution as a 
special resolution.  

97. A Member desiring to bring any business before a General Meeting may give written notice of that 
business to the Secretary who must include that business in the next notice calling a General Meeting 
given after receipt of the notice from the Member. 

Quorum of General Meetings 

98. No item of business may be transacted at a General Meeting unless a quorum of Members entitled 
under these rules to vote is present during the time the Meeting is considering that item. 

99. Eight (8) Members present (who are entitled under these rules to vote at a General Meeting) 
constitute a quorum for the transaction of the business of a General Meeting. 

100. If within 30 minutes after the appointed time for the start of a General Meeting a quorum is not 
present, the Meeting if called on the requisition of Members is dissolved. In any other case the 
Meeting stands adjourned to a time and place as specified at the time of adjournment by the person 
presiding at the Meeting, or communicated by written notice to Members given before the day to 
which the Meeting is adjourned. 

101. If at the adjourned Meeting a quorum is not present within 30 minutes after the time appointed for 
the start of the Meeting, the Meeting is dissolved. 

Chairing of General Meetings 

102. The President of the Association’s Committee, or in their absence, the Vice President (if any) presides 
at each General Meeting of the Association. 

103. If neither is present within 30 minutes after the time appointed for the holding of the Meeting, or 
chooses not to act as chair of the Meeting, then the Members present will elect one of their number 
to act as the person chairing of the Meeting. 
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104. Failing the appointment of a chair for the Meeting, the Meeting is dissolved. 

Voting at General Meetings 

105. At any General Meeting, on any resolution, special resolution, or question, the Members may vote 
orally, in writing, or by a show of hands or poll, as generally determined by the Chair of the Meeting. 

106. Each Member holds one (1) vote. 

107. All votes must be given personally and proxy voting is not allowed. 

108. A vote may be demanded by the person presiding or by not less than three (3) Members present at 
the Meeting. 

109. If the vote is demanded, the vote must be taken immediately.  

110. If the votes on a question are equal, the person chairing the Meeting is entitled to exercise a second 
or casting vote. 

111. Only current Members of the Association are entitled to vote at any General Meeting. 

OTHER MATTERS 

Public Officer 

112. The Committee will, within fourteen (14) days after the incorporation of the Association, appoint a 
resident of the Australian Capital Territory to be the Public Officer. 

113. The Public Officer will undertake duties prescribed for the Public Officer of an Incorporated 
Association under the Act. 

114. The office of the Public Officer will become vacant if the person holding that office: 

(a) dies 

(b) becomes bankrupt or applies to take or takes advantage of any law relating to bankrupt or 
insolvent creditors or compounds with their creditors 

(c) becomes of unsound mind 

(d) resigns their office by writing under their hand addressed to the Committee 

(e) ceases to be a resident of the Territory; or 

(f) ceases to be a Member of the Association. 

115. A vacancy will be filled by decision of the Committee within fourteen (14) days. 

Accounts 

116. Subject to any resolution passed by the Association in a General Meeting, the income and property of 
the Association may only be applied to further the Objects of the Association in the way that the 
Committee decides and no portion of these funds will be paid or distributed to Members except as 
compensation for authorised expenses. 

117. The funds of the Association must be used to support the Objects of the Association in the way that 
the Committee decides. 

118. The Association will maintain such bank accounts and engage in such financial transactions as are 
authorised by the Committee. 

119. Funds can be raised by means as the Committee authorises. 
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120. The Committee must issue a receipt for any money received by the Association, where no other 
receipt or proof of purchase is provided, as soon as practicable after the money is received, unless it is 
impracticable to do so16. 

121. All money received by the Association must be deposited as soon as practicable and without 
deduction to the credit of the Association’s bank account. 

122. The Committee may determine how a negotiable instrument and all receipts for money paid to the 
Association will be signed, drawn, accepted, endorsed, or otherwise executed. 

123. All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments must be 
authorised as determined by the Committee. 

124. Any Committee Member may pay and, if necessary, be reimbursed for expenses of the Association up 
to the maximum amount of $500.  

125. Amounts above the maximum amount may be expended in accordance with approval by: 

(a) a resolution at a Committee Meeting; or 

(b) if urgent, emails between at least two (2) Committee Members stating the purpose of, and 
agreement to, the expenditure.  

126. Appropriate records for all expenditures by Committee Members must be given to the Treasurer who 
must keep a copy on file. 

127.  The Committee may from time to time increase or reduce the maximum amount referenced in Rule 
124 and Rule 125.  

128. The Association will keep true written financial records of: 

(a) all sums of money received and expended by the Association and the reason for the receipt or 
expenditure; and 

(b) the property, credits and liabilities of the Association. 

129. Before the end of the period within which an Annual General Meeting of the Association is required to 
be held the Treasurer will use the records prescribed at Rule 128 to prepare a statement of the 
Association’s accounts which must include the information specified in the Act17. 

Notices 

130. Notices to Members of the Association may be emailed, in respect of those Members who have 
provided email addresses, or posted where no email addresses are shown on the Register of Members 
as the case may be, and are deemed to be received twenty-four (24) hours after emailing and five (5) 
working days after posting.  

Alteration of the Constitution 

131. The Rules of this Constitution may only be altered in accordance with the Act. 

132. The Rules set out in this Constitution may be amended at an Annual General Meeting or a General 
Meeting of the Association by special resolution of which not less than 21 days’ notice has been given 
and which is carried by a three quarters majority of those financial Members present. The wording of 
any proposed amendment contemplated will be included in the notice calling the Meeting. 

133. If the Rules have been amended, the Association must, not later than 1 month after the resolution 
was passed, lodge with the registrar-general a notice setting out the particulars of the alteration, and 

 
16  Examples—when it may be impracticable to issue receipts include for a gold coin donation or an anonymous 

donation. 
17  See the Associations Incorporation Act,  section 72 (Annual statement of accounts) 

https://www.legislation.act.gov.au/a/1991-46
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including a declaration by at least 2 Committee Members of the Association to the effect that a special 
resolution referred to in Rule 132 was duly passed by the Association. A resolution to alter the rules of 
an incorporated association is of no effect until a notice has been lodged. 

134. If an incorporated association has been given notice by the registrar-general the Association must, not 
later than 1 month after the date of the notice, lodge with the registrar-general a printed copy, in 
consolidated form, of the Association’s rules as altered and in force at that date. 

135. An object or rule that is inconsistent with the Act or with another law in force in the Territory is of no 
effect. 

Dissolution 

136. The Association shall be wound up if a resolution to that effect is carried by a vote of a three-quarter 
majority of the financial Members present at a General Meeting convened to consider the resolution, 
or the Association is wound up by direction of the court. 

Distribution of Surplus Assets  

137. In the event of dissolution or winding up of the Association, where there remains surplus assets after 
satisfaction of all debts and liabilities, the same shall not be paid to or distributed among the 
Members of the Association but shall be transferred to an institution having objects similar to those of 
the Association. A suitable institution will be determined by the Members of the Association.   
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